
Expanded Learning Time Planning Facilitator
POSITION DESCRIPTION

Background on the Expanded Learning Time (ELT) Initiative
Massachusetts Department of Education’s Expanded Learning Time initiative provides planning grants to school districts interested in adding at least 300 hours more time to the school schedule.  The intent of this expanded schedule is to improve student academic performance, add enrichment programs, and increase time for teacher planning and professional development. Districts that successfully create high-quality implementation plans are eligible for state funding to put their plans into action. Currently, 18 schools throughout Massachusetts have added between 1.5 to 2.5 hours to the school day with support from the ELT initiative.  [Insert District Name] has received a grant to engage in this planning process and hopes to submit a viable plan to the Department of Education this year.
Position Summary

[Insert District Name] is seeking a facilitator to coordinate the work of the ELT planning team at [Insert School Name] as it works to create an ELT implementation plan. The facilitator should have extensive experience working to facilitate school improvement initiatives. The qualified candidate will have worked directly with principals, teachers, union representatives, and district personnel on a number of projects and has the ability to manage a complex planning process. The facilitator will need to easily gain credibility with teachers, parents, and key local leaders including union representatives and school committee members. The facilitator will have overall responsibility for managing an effective district and school planning process that will lead to the creation of the ELT implementation plan. This planning process will focus on four primary areas: (1) redesigning the education program; (2) building local and community support; (3) creating school/community partnerships; and (4) developing effective collaboration between labor and management. 
Responsibilities
· Work with principal(s) and district staff to create an ELT Planning & Design Team
· Develop a schedule of regular ELT Planning Team meetings

· Facilitate the district and school planning process and ensure the planning process is making sufficient progress in all four primary areas mentioned above
· Help to organize outreach to parents and the community about the ELT initiative

· Facilitate the development of partnerships between the participating school(s) and community-based organizations

· Advise superintendent and principal(s) on effective planning processes and how to manage the ELT implementation process, and the development of their ELT budget

· Attend Massachusetts 2020 regional coaching sessions for ELT planners and work with Massachusetts 2020 consultant/liaison to [Insert District Name]
Experience/ Qualifications
· Strong project management skills, including experience implementing multi-phased projects and working with many different parties 

· Extensive experience in education and education reform including experience in program development, budgeting, scheduling, staffing, and contracts
· Experience building collaborative teams and consensus on multi-phased projects

· Strong commitment to education and to the issue of time and learning 

· Ability to work well in a team environment 

Compensation
[Insert information on district compensation for position]
